
SUBMITTING YOUR EVENTS 
A Visual Guide to Submitting Your Official Artober Event to NowPlayingNashville.com 



Visit  www.NowPlayingNashville.com and 

click on one of the two “SUBMIT LISTINGS” buttons (circled below) 

http://www.nowplayingnashville.com/


Before moving 

forward on your 

submission, please 

be sure to read 

carefully through 

our submission 

guidelines. 
  

*NOTE: There is a possible 

one to two week waiting 

period for submissions to be 

published to the site. 

NowPlayingNashville.com’s 

team will need to review all 

event submissions before 

displaying them. Please 

give your event enough lead 

time. 



Begin typing in your 

organization name, and a 

drop down menu will appear. 

If your organization is not 

listed, simply click the “My 

Organization is Not Listed 

Here” check box located on 

the page. 

If your organization is in the system, 

there may be events already tied to 

it. Be sure your event is not listed 

on the site. If it does not appear, 

click the “My Event is Not Listed 

Here” check box located on the 

page. 

B. 
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It is also possible that your 

event may already be listed 

but not tied to your 

organization. 

NowPlayingNashville.com 

tries to ensure there are not 

duplicate listings. If you 

have checked the box to 

state your organization is 

not listed, the website will 

still ask if your event may 

have been submitted by 

another organization, artist, 

etc. You can check this by 

simply typing in a keyword 

that may generate the listing 

already on the site. 

(Keywords might be artist or 

exhibit name, etc.) 



You will now find the form to add your 

event information to the site including 

event name, contact information, dates 

and times, ticket information including 

price, link, email, and phone number, as 

well as the event description, and 

official website URL. 

 

A bit further down, there is an area to 

include your primary and secondary 

category types. For events happening in 

Artober, please be sure that the 

“ARTOBER” category is selected as 

your primary and check the boxes next 

to your secondary categories that apply 

to your event (theater, visual arts, 

music, books & poetry, film & video etc.) 

 

Follow up by including organization 

information (if it wasn’t listed on the 

previous page), venue information, 

accessibility information (wheelchair 

access, etc.) and image files. 



The last step is to preview 

your submission and click 

the “Submit Listing” button 

if you are satisfied.  

 

If you run into problems or 

have questions regarding 

your event submission, 

please feel free to contact: 

  

Kelly Walberg 

kwalberg@cfmt.org 

(615) 321-4939 x109 

 

mailto:kwalberg@cfmt.org

